Week 1. Intro to hardware
intro to word and windows explorer. Make, name, save, rename files and folders.

Week 2. Boot up, log on, internet
email, websites, URL’s (internet addresses)

Week 3. More emails, attachments, formatting, chatrooms, search engines, and saving favourites, 

Week 4. History, Internet options, printing from the web, saving from the web.

Week 5. Scanning sizing and saving images and desktop publishing and printing, 

Week 6.  Digital photos

Week 7. Special projects

Week 8. Special projects. 

